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[DATE]

Dear [CLIENT],

Our Engagement.
provide legal advice and services in connection with
[DESCRIBE SCOPE OF SERVICES TO BE PROVIDED, e.g.,
a DUI charge and implied consent proceedings arising from
your arrest on [DATE]].See 

Excluded Services. We have not agreed to represent you on
any other legal matter, including [DESCRIBE RELATED BUT
EXCLUDED SERVICES, e.g., any appeal of a conviction or of
a decision upholding the revocation].

Other Professional Services. Certain matters may involve
consultation with or referral to other professionals, such as
[LIST OF OTHER PROFESSIONALS, e.g., investigators, sci-
entists, medical experts, and other lawyers], whose charges
will be in addition to ours. We will discuss with you the need for
such consultations or referrals.

sional services, and the additional

See

 [LAWYER NAME] will be primarily responsible 
for services to you. Certain tasks may be assigned to other 

-
ciently and economically, and we will avoid duplication and 
unnecessary oversight. You may communicate about your 

-
vices.




